
CERTIFICATE OF OCCUPANCY 
GUIDELINES AND APPLICATION 



City of Ennis Certificate of Occupancy Checklist 

• Obtain and Complete Certificate of Occupancy Packet.
• Texas State Sales Tax Certificate (permanent or

temporary) listing "Ennis, Texas" address within one of
the following zip codes: 75119, 75120 and muust be
an official/original certificate obtained through the
Texas Comptroller's Office https://comptroller.texas.gov

• Remit payment to City Hall 107 N. Sherman St or
online at https://www.municipalonlinepayments.com/
ennistx

• Return Completed Packet to City of Ennis Planning &
Development (108 West Knox St)

• City Staff will contact customer to schedule a time for
a Certificate of Occupancy Inspection

• Scheduled inspection Building compliance, Health &
Food if applicable, and Fire.

• Email will be sent to applicant for completed
inspections (electrical meter, water and occupancy)

• Make payment for water meter and services at City
Hall Billing Dept.

• Re Inspection completed if necessary for prior
violations on original inspection

• City Staff will contact customer to pick up Printed
Certificate of Occupancy (108 West Knox)

• Please display Printed Certificate of Occupancy in
business to be visible to public

• If any questions, please contact City of Ennis
Inspection at (972) 875-6442 or the Fire Marshal’s
Office (972) 875-12l4 ext. 2242

https://comptroller.texas.gov/


DO NOT PROCEED WITH OCCUPANCY OF 
PROPERTY UNTIL APPROVED BY CITY STAFF


























